TRUONG THCS DIEN LOC

KE HOACH CONG TAC HE 2016

14h00- 17h00

- Hoan thanh ho so thi dua

( Thang 6,7/ 2016)
THOI GIAN NOI DUNG CONG VIEC NGUOI THUC
HIEN
I. CHUYEN MON
* Ho so thi dua 2015-2016
Ngay 23/05/2016 - NOp béo céo thanh tich cd nhan CBGVNV
7h00 -10h00

- CT,cac P/CT, TK,

me hoc sinh v€ cong tic tuyén sinh

Ngay 24/05/2016 - Nop tai ho so thi dua tai PGD NVVP
Ngay 23, 24/05/2016 | * Kiém tra soat xét bo sung viéc vao s0 diém, HT,PHT,
Hoc ba cua hgc sinh cac 16p 6,7,8 GVBM,GVCN-
NVVP
Ngay 26, 27/5/2016 | * Hoan thanh danh gia ké hoach cai tién
chit lwgng theo TT42- Nim hoc 2015- 2016-
7h30 ngay 30/5/2016 | Hop hoi dong tu danh gia. - HDTDG truong
Ngay 31/05/2016 | - Hoan thanh BC nop PGD
TUYEN SINH VAO LOP: 6
22-30/06/2016 Nam hoc: 2016-2017
15/06/2016 - Nop danh sach dé nghi ra quyét dinh thanh 1ap Huyén- VP
hoi dong tuyén sinh.
- Nhan don xin du tuyén vao 16p 6 tai PGD
20/06/2015 - Nhén danh sach dé nghi ra quyét dinh thanh
1ap hoi dong tuyén sinh Tai PGD ( B6 phan T6
chtre)
23/06/2016 - Lam viéc voi cac trudng tiéu hoc phdi hop H.Truong- PHT
cong tac tuyén sinh vao 16p 6- lam hod so tuyén VP
sinh
23-24/06/2016 - Lam viéc véi dia phuong va Ban dai dién cha HT

Sang 7gio 30
29/06/2016

- Hop HP tuyén sinh

- HDTS (theo QD)

Chiéu 06/07/2016

- Duyét tuyén sinh 16p 6 tai PGD

PHT - VP

II. CONG TAC HPNGLL: ‘ ‘
01. Chwong trinh hoat dong he (Theo HP cua HDP huyén Phong Dién. Xa doan Pién Loc)




Ban chi dao Phu trach dia ban Ghi Chu
01 | Lé Thong HT- TB P/Tchung
02 | Tran Xuan trudng P-HT-Pho ban Thuong truc
03 | Phan Xuan Son Bi thu chi doan- UV | My Hoa, Tan Hoéi
04 | Lé Tan Nhat GVTPT- UV Nhat Tay, Nhi Tay
05 | Tran Ngoc Thanh TTCM- UV Giap Nam
06 | Lé Van Hiéu TTCM-UV Nhat Tay, Nhi Tay
07 | Nguyén Van Tuan P/TTCM- UV Van Chuyén
08 | Nguyén Van Tinh GV-UV Hoa Xuan
02.Tham gia hoat dong bong da Nauy:
01. Tran Xuan Truong -PHT - Truéng doan PT chung
02. Lé Tan Nhat - GVTPT — Pho doan- Huan luyén vién
03. Nguyén Pang Phudc -GV - Huén luyén vién

04. Nguyén Thi Thanh Thanh - NV - Sin séc vién

05. Nguyén Thi Anh Hoa -NV - Sén soc vién

- Thoi gian theo ké hoach ciia Ban HDNGLL phong GD&DT: 28/07- 31/07/2016
- Pia diém: Thanh phé Hué

IT1. TAI CHINH CSVC.

30/05/2016 - Hoan thanh tong hop kiém ke, chi
dao cadc nhom bo sung s0 liéu kiém ké

KT, Cac nhom tong hop KK

14h00- 30/5/2016 Niém phong, CSVC ban giao phién

truc I

-HT-PHT, KT, TB Ttra,
NVTB, NVTV, To truéng
phién truc |

27/6-28/6/2016 - Hoan thanh s6 sach chiing tir k& todn,
tién mat, chuén bi cho cong tac kiém
tra ciia Ban thanh tra truong hoc kiém

tra chiéu 29/06/2016

- Hi€u trudng,
- Ké toan -Thu quy

02- 03/06/2016

- Chuyén luong thang 6/2016

- HT- K& toan

14h00 - Kiém tra tai chinh ; bao cao PGD. - Ban thanh tra trudng hoc
ngay 29/06/2016 HT- Ké toan , Thu quy
28-29/6/2016 - Soat gaét lai cf)ng tac co s& vat chat - Hi’éu truéng
sau kiém ké, c6 ké hoach tu stra tir 15- | - K€ toan
30/ 7/2016 - Bao v¢
04/07/2016 - Chuyén luong thang 07/2016 - HT- K& toan

IV. CONG TAC KHAC.

Trong hé

- Tu hoc BDTX

- Toan thé CB-GV-NV

Cuéi thang 8/2016

Hoc chinh tri

- Toan thé CB-GV-NV

8h00- Thir Hai: 01/08/2016

- Tap trung CBGVNV tra phép
hé- hop HPSP dau nim

- Téap trung hoc sinh dau nam dan
do ké hoach

- Toan thé CB-GV-NV

- BGH- GVTPT

T 08/8- 13/8/2016

- Tap trung hoc sinh di¢n 6n tép

- Hoc sinh dién thi lai




thi lai, T6 churc 6n tap GVtheo P/cong CM

Tw 15-20/08/2016 - Tap trung hoc sinh bién ché 16p. | - Toan thé CB-GV-NV va
- Phan cong GVCN, phan cong hoc sinh

lao dong, chuan bi khai giang.
- T6 chte thi lai.

- Trién khai hoi nghi CMHS 16p | - BGH, Ban DDCMHS

Hai- 22/8/2016 - Dy kién Hoc tuan 01, Tap trung | - Toan thé CB-GV-NV va
lao dong, chuén bi cdc diéu kién hoc sinh
dé khai giang nam hoc méi

Néi dung céng viéc cu thé trong thing 08 sé dwgc théng bdo tai phién hop diu nam - 01/08/2016

HIEU TRUONG

L& Thong




